BGCI Vacancy Announcement: Global Biodiversity Standard Project Officer
BGCI

BGCI Vacancy Announcement
	Title of post:
	The Global Biodiversity Standard Conservation Officer

	Job Purpose:
	To co-ordinate and manage the roll-out of BGCI's Global Biodiversity Standard certification

	Contract Type:
	Full-time

	Duration:	
	2 years Fixed Term Appointment, with potential to extend

	Location:
	BGCI Offices, Kew, London but with option of hybrid/remote working

	Remuneration:
	
£27k-£30k pa dependent on level of qualifications within a broad range (experience, education, training), performance related to project management, budget management, people management and other measures.


Position Summary
In response to the dual crises of climate change and loss of biodiversity, Botanic Gardens Conservation International (BGCI), the Society for Ecological Restoration, the World Agroforestry Centre, TRAFFIC, IUCN and other partners have developed the world’s first Global Biodiversity Standard that specifically recognises and promotes the protection, restoration, and enhancement of biodiversity in tree-planting, Forest Landscape Restoration, Nature-based Solutions and ecological restoration sites. BGCI and its partners have secured five years of funding (2022-2027) with which to develop, test and launch the Standard. We are looking for a Project Officer who will support the roll-out and implementation of the Global Biodiversity Standard. 
About BGCI
Botanic Gardens Conservation International (BGCI) is a membership organisation and a global network for plant conservation located in Kew, London with regional bureaux in China, Kenya, Singapore, and the USA. Our membership comprises over 900 botanical institutions working in plant conservation - botanic gardens, arboreta, NGOs, restoration organisations, government, and universities - in over 120 countries all around the world. We work with this extensive network of members, and the wider conservation community, to use our collective knowledge and hands on expertise to reverse the threat of extinction facing plants and to secure plant diversity for the well-being of people and the planet.
BGCI provides the secretariat for the Ecological Restoration Alliance of Botanic Gardens (ERA), and BGCI and its partners have over 20 years of experience carrying out tree species recovery through the Global Trees Campaign. In addition, BGCI leads the Global Tree Assessment, which is generating the most accurate and comprehensive data on global tree diversity available. The GTA, ERA and the GTC have helped BGCI and its partners to develop and support a substantial knowledge base and expert network covering restoration and plant species recovery in >50 countries. BGCI’s broader network includes technical partners in nearly every country in the world.

Detailed Position Description 
We are looking for a Project Officer who will support the roll-out and implementation of the Global Biodiversity Standard. Specific tasks will include:
1. Support for the implementation of The Global Biodiversity Standard certification and mentoring methodology
· Attending The Global Biodiversity Standard training and attainment of TGBS trainer certification to gain a thorough understanding of the assessment methodology
· Supporting applicants to complete the online application process
· Drafting Terms of Reference, grant agreements and service level agreements for project partners and ensuring delivery against the agreed terms
· Drafting service level agreements and contracts with applicants to The Global Biodiversity Standard
· Helping with review and management of budgets for assessments under The Global Biodiversity Standard
· Working with hub partners to commission and carry out the assessment of sites, including facilitating logistics
· Working with remote sensing specialists to facilitate the remote sensing surveys of sites
· Reviewing applications and assessments to the standard

2. Assist with TGBS management and compilation of databases and tools
· Mark exams and issue certificates to certified trainers and assessors
· Manage a registry of certified trainers and assessors of The Global Biodiversity Standard 
· Manage a registry of certified sites, including a registry of spatial data on the RESTOR platform
· Issue certificates to applicants for certified sites
· Help manage a database of applications and assessments of The Global Biodiversity Standard, including a database of reference models
· Help to maintain and improve The Global Biodiversity Standard application and assessment apps.
· Maintain a database of interested parties on the Sheep customer relationship management software
· Compile databases to support better biodiversity outcomes for restoration practitioners

3. Support the promotion of The Global Biodiversity Standard
· Create content (including videos, stories, promotional materials) for our website, newsletter and social media platforms in conjunction with the Communication Officer to enhance interest in the standard and to demonstrate the work of the TGBS partners
· Support updating The Global Biodiversity Standard website and social media platforms
· Support the helpdesk for applicants to the standard
· Promote The Global Biodiversity Standard in international forums

4. Undertake other work as may be required in the post e.g. contributing to funding applications, chairing staff meetings on rotation, etc.
Person Specification 
BGCI is seeking to appoint a person with project management, communication and networking skills. Candidates for this post will require a proven track record in a conservation or scientific organisation, managing or leading conservation/science projects, ideally in the international NGO sector. The post holder will demonstrate sensitivity to complex, multicultural and multinational institutions and structures. Working within a partnership model, candidates must be able to show their capacity to innovate and to manage change. The post-holder should have a willingness to travel frequently and internationally. Motivated individuals with a passion for plant conservation are encouraged to apply. 
Education and Experience  
Essential  
· Eligibility to work in the United Kingdom
· A degree or applied knowledge in plant conservation to include, for example, ecological restoration, botanical survey work, seed collection, propagation, nursery management, species recovery
· At least 2 years working experience and/or a qualification in conservation, or another relevant environmental discipline   
· Experience working with overseas partners – ideally in Africa, Asia, South America or other biodiversity hotspots
· Excellent mastery of English, both oral and written combined with compelling communication and presentational abilities 
· Experience of running training workshops, conferences, etc. 
· Experience tracking progress and reporting against project targets 
· Ability to troubleshoot and problem-solve difficult situations calmly and effectively 

Desirable  
· Experience and knowledge of plant conservation issues and policy  
· Knowledge of GIS, biological databases, tools and support services 
· Knowledge of biodiversity survey and inventory through field survey and/or remote sensing techniques
· Experience of working with botanic gardens or other biodiversity institutions
· Proficiency in other languages 

Skills and competencies 
Essential  
· Working with regional and international collaborators 
· Strong communication skills, including presenting confidently, in a variety of settings to diverse audiences  
· Experience in managing social media and updating website content 
· Experience in working with spreadsheets and databases 
· Willingness to travel internationally 
· Competent IT skills

Desirable  
· Knowledge of plant conservation approaches and methodologies 

Application Process 
Interested applicants should submit a CV and a cover letter of two pages maximum, explaining the candidate’s motivation and providing concrete evidence of why they are suitable for the position. 
Please send your CV, cover letter, and Equal Opportunities Monitoring Form to info@bgci.org  
The Equal Opportunities Monitoring Form can be downloaded from https://www.bgci.org/wp/wp-content/uploads/2022/06/Equality-Diversity-Monitoring-Form.doc 
Closing date for applications is 30th September 2024  
The interviews will be conducted online/in person 14-16th October 2024. 
BGCI is committed to putting equality, diversity, and inclusion at the heart of our organisation. We are committed to ensuring a working environment in which all individuals are free from discrimination and in which opportunities are equal to all. We encourage applications from all sections of the community, particularly those underrepresented within our sector. 
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