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BGCI Vacancy Announcement
	Title of post:
	Conservation Policy Officer

	Job Purpose:
	To support BGCI’s conservation policy team with a variety of activities including the delivery of two focal projects.


	Reports to:
	Conservation Policy Manager

	Contract Type:
	Full time (35 hours per week), open to part-time negotiation 

	Duration:	
	12 months fixed appointment (with potential to extend) 

	Location:
	BGCI Offices, Kew, London; Hybrid 

	Remuneration:
	£27,000-£30,000 pa dependent on level of skills within a broad range (experience, qualification, training), performance related to project management, fund-raising, budget management, people management and other measures. 



Position Summary
We are seeking to appoint a Project Conservation Policy Officer who will support delivery of BGCI’s conservation policy activities. BGCI is currently expanding its conservation policy team; being a new team we are gradually increasing our engagement with gardens regarding different aspects of plant conservation policy. This includes activities related to the Convention on International Trade in Endangered Species of Wild Fauna and Flora (CITES) and the Convention on Biological Diversity (CBD) in particular the Global Strategy for Plant Conservation. The role will provide support for these activities and additionally will be involved in the coordination of two new exciting projects at BGCI focused on data gathering for African timber species (funded by the Biodiversity Challenge Fund) and a behaviour change campaign tackling the illegal plant trade. 
About BGCI
Botanic Gardens Conservation International (BGCI) is a membership organisation and a global network for plant conservation located in Kew, London with regional bureaux in China, Kenya, Singapore, and the USA. Our membership comprises over 800 botanical institutions working in plant conservation - botanic gardens, arboreta, NGOs, restoration organisations, government, and universities - in over 120 countries all around the world. We work with this extensive network of members, and the wider conservation community, to use our collective knowledge and hands on expertise to reverse the threat of extinction facing plants and to secure plant diversity for the well-being of people and the planet.
BGCI coordinates efforts to enhance regional networking and scale up technical networks by facilitating, coordinating, and supporting the consolidation and functioning of botanic garden networks. 
BGCI has a fundamental role in equipping botanic gardens with plant conservation policy knowledge and structures. BGCI hosts the secretariat for the Global Strategy for Plant Conservation and is an observer organisation for CITES Plants Committee. It is responsible for maintaining resources on these activities and to educate gardens regarding these conventions. Historically, BGCI has also prepared advice and guidance on Access and Benefit Sharing (Nagoya Protocol) to help botanic gardens navigate and utilise this policy. BGCI is currently establishing a behaviour change campaign to raise awareness of the illegal trade in plants, working both with gardens and the IUCN to reach different audiences regarding this issue. Also, a new project building on the success of the Global Tree Assessment will focus on gathering additional information for timber species in three countries in Africa to assist in conservation decision making for these trees.

Detailed Position Description 

1. Project support – Biodiversity Challenge Fund 
· Provide support to global project partners, towards implementation of Biodiversity Challenge Fund projects. Including -  
· Organising steering group meetings and taking minutes 
· Supporting with project reporting and financial claims 
· Assisting with any project partner logistical needs to deliver training or fieldwork  
· Work with the project manager to 
· Prepare data, training resources and project reports including leading independent research as needed  
· Develop methods of data handling and storage 
· Assist in the roll out of any surveys and feedback forms related to the project 

2. Project support – Illegal Plant Trade Campaign 
· Work with technical experts to develop a variety of knowledge products (e.g. e-learning modules, guidance documents) related to the illegal plant trade, specifically focused on case study development 
· Attend steering committee meetings, take minutes and update the portfolio of project products as needed 
· Provide support and information towards the recruitment of new partners of the campaign 
· Assist BGCI’s Communications Officer in the delivery of communications materials towards the campaign 
Support for plant conservation policy  
· Work with the BGCI Policy team to  
· Update BGCI policy materials on the BGCI website, and other relevant policy resources 
· Develop communications and outreach for the Global Strategy for Plant Conservation, including working with gardens to amplify these messages 
· Engage with CITES, IUCN and biodiversity conventions including Kunming Montreal Biodiversity Framework, Sustainable Development Goals   

3. Coordination and communication 
· Provide internal support for BGCI project staff engaging with various aspects of policy
· Support the organisation of national and international policy meetings and training events 
· Provide support to botanic garden staff and networks on various aspects of policy work 

Person Specification
BGCI is seeking to appoint a person with project management, conservation policy, communication and networking experience. Candidates for this post will require a proven track record in a conservation or scientific organisation, having played integral roles in conservation/science projects, ideally in the international NGO sector. The post holder will demonstrate sensitivity to complex, multicultural and multinational institutions and structures. Working within a partnership model, candidates must be able to show their capacity to innovate and to manage change. 
Education and/or Experience 
Essential 
· Eligibility to work in the United Kingdom
· At least 2 years of relevant work experience 
· Experience in interacting with international organisations and individuals 
· Perfect mastery of English, both oral and written combined with excellent communication and presentational abilities 
· Experience of delivering training courses   
· Experience tracking progress and reporting against project targets 
· Ability to troubleshoot and problem-solve difficult situations calmly and effectively  
· Ability to organise, meet deadlines and work on a multiple projects at once

Desirable 
· An undergraduate degree in conservation, biological science, policy or another relevant discipline or equivalent
· Experience and knowledge of plant conservation conventions  
· Knowledge of biological databases, tools and support services 
· Experience of working with botanic gardens 
· Command of French or Spanish (able to read, write and speak with some fluency) 
· Previous attendance of international conferences and meetings

Skills and competencies
Essential 
· Working with international collaborators 
· Willingness to travel internationally
· Strong communications skills including
· Corresponding over email
· Hosting online meetings
· Presenting confidently, in a variety of settings to diverse audiences 

Desirable 
· Familiarity with communications tools (e.g. wordpress, canva) and social media networks 
· Knowledge of plant conservation approaches and methodologies 

Application Process
If you are interested in this role, please send us your CV and a cover letter (two pages maximum), explaining your motivation for the role and providing examples and evidence of how you are suitable for the position.
Please send your CV, cover letter, and Equal Opportunities Monitoring Form to info@bgci.org 
The Equal Opportunities Monitoring Form can be downloaded from https://www.bgci.org/wp/wp-content/uploads/2022/06/Equality-Diversity-Monitoring-Form.doc
Closing date for applications is Sunday 29th September 2024
The interviews will be conducted online on 10th October 2024
BGCI is committed to putting equality, diversity and inclusion at the heart of our organisation. We are committed to ensuring a working environment in which all individuals are free from discrimination and in which opportunities are equal to all. We encourage applications from all sections of the community, particularly those underrepresented within our sector.
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